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1. OpenTierOneFormatting. The goal of this exercise is to format this excel document.
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2. Open2008Projections The goal of this exercise is to remember the calculation we did
on Excel I.
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3. OpenLoan Payment Scheduleand click on the cell you want the result.




Go toFormulas tab / Recently usedSelectPMT.

Insert the Data, and clicdRK




You should see the result below.

4. OpenLonepine. Select cellA5




Go toData / Filter

You should see the following window. Now you can start to Sort your data.




5. OpenPrintPractice




Go toPage Layout / Landscape.




Now go toOffice button / Print / Preview

SelectPage Setup




UnderSheettab you can makéridlines visible.
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