Dear Blackboard Instructors,

CUNY Central will start archiving all Spring 2009 courses in Blackboard 8 in few days. Instructors will be notified before they start the removal. 

It is highly recommended that instructors keep a copy or archive their old "Spring 09" courses by downloading the course content. This course package can be re-used for upcoming sessions by uploading (Importing) it to a new empty course shell.

Please be aware that:

Archive Course creates a permanent record of a Course including all the content and user interactions. 

Archived Courses are saved as .zip files. Archiving a Course does not remove it from the system. 

Follow these steps to open the Archive Course page:

- Click "Archive Course" (link) in the "Course Options" section from the Control Panel. 

- Click Archive from the Action Bar of the Export / Archive Manager page. 

Create Archive
- Select Submit to archive the Course contents and save it for future use.

Download the Course package
After the Archive Course page is submitted the system creates the Course package. When the package is complete, the Instructor who initiated the operation receives an email.  After the email is received, the Instructors may open the Export / Archive Manager page in the Blackboard application and download the Course package to the local computer.

Important: Never upload a Blackboard course package that has been modified since it was created and downloaded. Opening the .ZIP file and changing any of the files in the course package will result in unstable and unpredictable behavior when the course is imported.
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